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18 January 2010 
 
 
Dear Sir/Madam, 
 
Charles Sturt University based in Albury and Thurgoona will be enrolling approximately 600 new students 
in February 2010. 
We want to make our new students aware of the great businesses and facilities available to them in the 
Albury-Wodonga area, with the benefit of helping the students in their transition to university life. New 
students to the area will be looking for hairdressers, mechanics, entertainment and anything that’s a 
bargain. Therefore we would like to offer your business the opportunity to market your product or service 
to new and existing students at CSU. Three forms of advertising are available, as described below. 
 
1.  Orientation Show Bags 
As part of Orientation Week the 600 new students all receive a show bag. We like the show bag to 
contain advertising and promotional material relevant to our students’ needs. If you would like to provide 
us with some form of advertising to place in the show bag, this will come at no cost. This maybe a 
pamphlet, stickers, magnets, pens, product samples, etc… 
* If you would like to contribute some items to the Orientation show bags please post in or deliver your 
advertising product to these addresses; 
Post:  Student Support Officer  or Hand Delivery: The Pavillion (Building 672) 
  Charles Sturt University     Charles Sturt University 
  PO Box 789, Albury, NSW, 2640   Table Top Road, Thurgoona 
   
2. Student Discount Directory  
For the small cost of $30 you can have advertising throughout 2009 to our whole student body. We will be 
putting together a directory of local businesses who offer a student discount. This list will be part of our 
student newsletter ‘Velocity’, which is distributed throughout the year, free to students. A copy of Velocity 
is going to be put into each show bag for the new students during Orientation Week and then the 
directory will be reproduced in each addition of Velocity throughout the year. 
* If you would like to advertise providing a student discount, please fill in the attached form with your 
payment and send to the address included on the Advertising Agreement. A tax invoice will be posted to 
you. 
 
3. Market Day 
On Tuesday 23rd February the University holds a Market Day on Thurgoona Campus. This is part of the 
Orientation program for new students to promote local businesses, and services in the area. The day is 
designed to provide awareness and information or promote employment opportunities to students rather 
than as a chance to sell merchandise. Your business will have the chance to run a stall and distribute 
promotional material. The day runs from 10:00am to 4:00pm and for $50 you can have a space at Market 
Day. We will have some small 3x3 metre gazebos available to use (however these are limited), therefore 
we encourage that you bring your own shelter if possible tables, chairs or anything else you require.  
* If you would like to take up this offer of attending market day, please fill in both of the attached forms 
and send these with your payment to the address included on the Advertising Agreement. A tax invoice 
will be posted to you. 
 
If your business would like to take any or all of these three offers please ensure you get your advertising 
material or form and payment back to us by Friday 5th February 2010. 
 
Should you have any queries, I will be available to contact on (02)60519130 or email kread@csu.edu.au.    
 
Regards 
 
 
 
Kerry Read 
Student Support Officer 
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Advertising Agreement 
 

Business Name:            

Contact Person:            

Business Address:            

Phone Number:     Email:       

Signature:        

     

? Student Discount Directory = $30 
Please email a copy of your advertisement in word or pdf format to kread@csu.edu.au. Please 
note that advertisements will only be business card size (9cm x 5cm) and should be advertising 
some kind of discount.  
 

? Market Day Space = $50 
1. Will you need power?  yes / no  * (Please bring your own extension cords in excellent condition) 
2. Do you plan to have music playing?    yes / no 
3. Do you have your own gazebo/shade shelter to bring?    yes / no   
4. Do you have your own tables and chairs that you can bring? yes / no  
    
 
Post this form with payment to:  
Charles Sturt University, Kerry Read, Student Services, PO Box 789, Albury, NSW, 2640 
 

Payment Options 

Please tick payment method:  ? Cheque  ? Money Order   ? Credit Card   

Cheques and Money Orders made payable to: Charles Sturt University                 

Credit Card Type:  ? MasterCard   ? Visa card   ? Amex 

Amount: $ 

Card Number (all boxes must be completed) 

????   ????   ????   ????   Expiry Date: ___/___ 

Card Holders Name:                                                            

Card Holders Signature:  

 
Finance Office Use Only 

Account Code 

Item Fund Org Acc Prog D/C 

Date Entered: 

Discount /Market day S169 886 589 K721 K702 Entered By: 
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Conditions of Market Day Involvement: 
  

• Business/organisation/individuals are required to follow directions given by relevant CSU 
Staff or nominee’s before, during and after the event.  
  

• Business/organisation/individuals will be provided with a designated space to operate 
from; all equipment and merchandise must be kept within this allocated space.  
  

• Marketing of the business/organisation/goods/services can only take place in the 
designated market day location and will not to go into any other building or space.  
  

• Businesses/organisations/individuals agree not to interfere with other 
businesses/organisations/individuals, classes or other meetings happening at the same 
time.  

   
• Business/organisation/individuals agree to these conditions and allow the monitoring of 

the of businesses/organisations/individuals and their advertising/marketing material 
being displayed.  
 

• Business/organisation/individuals will have in place all necessary public liability, 
professional indemnity and workers compensation insurances required to cover their 
liabilities in respect of their    involvement in the Market Day. 
 

• Business/organisation/individuals will comply with all applicable laws and with CSU 
Regulations, policies and procedures in respect of their involvement in the Market Day. 
  

• Business/organisation/individuals will comply with all directions from CSU Orientation 
Week Staff (i.e. Orientation Coordinator (SSO), Managers within Division of Student 
Services, Head of Campus, CSU Security).  
 

• CSU Orientation Week staff shall have the right to require 
Business/organisation/individuals and their visitors to leave the CSU premises if CSU 
orientation Week staff consider their actions inappropriate or in breach of these 
conditions.  

 
I _________________________ as a representative of ________________________________   
                    (name)                                      (Business/organisation/individual name)                      
 agree to these conditions. 
  
Signed _____________________________________ Date: ____________________________ 

 
 


